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OVERVIEW OF KEY CHANGES

What's Changing

Java Client/Portable MAP no
longer required

Resumes will be stored for 2.5
years

Job Board background changing
to White

Display and Navigation
enhancements

Requisition search features
enhancements

VPN will not be needed to
access TA, however you will
need a VPN to access Talent
reports in the data warehouse

HRIS power user ID (initials and
EIN) for the data warehouse and
YES ID (EIN) to access TA
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What's NOT Changing

No notable changes to any
system capabilities

No changes to Power User
access (login with EIN- same as
YES credentials)

Microsoft Word still required for
formatting job postings
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Accessing Talent Acquisition

New Jumping Off Page

Current:
In Y.E.S. via the Login to Internal Job Board menu option or directly via

Welcome STEPHANIE

Talent Management
(MAP & Talent Acquisition)

ate in the MAP Apps

MAP, HRIS, or YES, plea:
new securi

e
for passwords.

Employee link to update MAPs and apply for
State jobs.

Recruiter link to create and manage job postings
and requisitions.

Link used by agencies HR to manage
MAPs.

A APPRAISAL PROCESS ROADMAP & MAP ADMINISTRATIVE MANUAL & DOWNLOAD PORTABLE MAP CLIENT

Future:

Future Jumping Off Page: scroll down to see the
Power User Portal section.

For Employees accessing the internal job board and for Hiring Managers, and HR
Liaisons accessing the Talent Acquisition system:

State of Arizona Internal Use Only


https://talentmanagement.azdoa.gov/
https://hrsystems.azdoa.gov/
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Bookmark i

page!
State of Arizona Human
Resources Portals

This page serves as a central jumping off point for all State of Arizona HR

portals. Here, State of Arizona employees, managers, and power users can
easily jump to the HR portal to login, view user guides, and check system
availability.

* Employee and Manager Portals

The R Poriz’ beow

&

Y.E.S. Portal Performance Internal Job Online
Management Board & Learning
Portal (MAP) Hiring Portal
Manager
For current and former For employees and Portal

employees accessing.
Y.ES. 10 view benet

information, enter time,
andmore

managers accessing
their MAP performance
appraisal process

For employees
accessing internal state
oniine. job postings. For hiring
managers and HR

enrollin courses, view
training history,

complete mandatory

training requirements,

- G« ) «»
=> e

For Recruiters accessing Talent Acquisition:

& > C @ hrsystemsazdoagov a %« O B oo
ARIZONA Employee News & Updates  Project Website ~ Check System Availability 602-542-4700

* Power User Portals

The Portals bel ers are considered

nt
*Users with a Poi nt web browser for

HRIS Portal

For HRIS power users
utilizing HRIS to perform
tasks related to hiring,
benefits, leave
administration,
terminations, and
payroll.
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Performance
Management
Portal

For MAP Proxy users
logging in with their EIN
to perform tasks related
to agency MAP issues.

Talent
Acquisition
Portal (TA)

For Recruiters utilizing
TA to perform duties
related to recruitment
from sourcing to
selection.

So

Submita
Ticket Portal

Ticketing systems for
Power Users, Security
Approvers, IT, and
Administrative staff for
technical and functional
assistance.
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Note: The current jumping off page will continue redirect users to the new
jumping off page

New Login Page

Current:

| 7] [Password [ = |

Copyright & 2018 infar Al ngnts reserred waww infor com
Technology 1100827

Future:

Future Portal Login Page for is accessible by clicking the “Log In” button for under
either the Employee Portal or Power User portal sections >
https://hrsystems.azdoa.gov/

o 0 A @) :

ARIZONA

Portal login for State of Arizona YES, HRIS, Talent
Acquisition, and MAP systems
Sign In with your user account

eeeeeeee
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Java Client No Longer Required

Current:

Security Warning ®
Do you want to run this application?

Dow ' Publisher: Infor Enterprise Solutions Holdings, ...
Location:  https:/fitmprod. azdoa.gov
Running this application may be a security risk
Risk:  This application will run with unrestricted access which may put your computer and personal
it = s

provided or unknown so itis not to
run this application unless you are familiar with its source

The certificate used to identify this application has expired.
Mare Information

Select the box below, then click Run to start the application
[]1 accept the risk and want to run this application. Run

Future:

Recruiter and MAP Proxy (LTM) applications will no longer rely on the Java based
client (a.k.a. rich client) after the upgrade. This also includes the “Portable MAP”

zip file that may be installed on your users PC or Citrix client. These applications
will be web based after the upgrade so users will only need an internet browser
to access them.

State of Arizona Internal Use Only 6
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Job Board Changes

Job Board Color Changing

Current:
The current background color of the job board is purple.

Future:
The job board background will change to white.

Resume Storage Limits

Current:
There are no limitations on how long a resume will be stored in the candidate
profile.

Future:

Resumes with an ‘upload date’ within the last 2.5 years will be stored. Resumes
with an upload date greater than 2.5 years ago will be purged as part of the
nightly load process.
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Multiple Ways of Downloading Resumes

Current:

One method for downloading resumes.

Future:

There are several ways to open a resume in Talent Acquisition. Candidates may
upload their resumes in various formats and depending on your PC and browser
settings, there are different methods to view and open resumes.

1)  Resume opens automatically when you click the blue resume link: the first
scenario is to open the resume from the Requisition Dashboard. A link called
“Resume/CV” will appear. You may click this link and it may open the resume:

(="

Hang i Ernad (L] Extornad-Cty St
TEST TEST parseieat iFed com e, AT BE00T

The resume opens in a Word doc:

My resumes testing

Apphoatan Duale Seelacton eces) Tips Lairce
THBDIN hrw Eviernai MGENCY EMAL  Flemwral OV

2) Prompted to Save: another scenario may occur when you click the blue

resume link:

State of Arizona Internal Use Only
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Oy m i 1 Berwbh Ot Onling & Sctveh & i) Managel Ravies O Craatty & Ofer O O Bowid 0 Hew © Drigralier, &
Caar
Haing « Emad vaet Extermal-Caty Stits Applcaion Date Sielaction Prooess Tyos e
TEST TEST arseieati Gani com pisenar, AZ BS0OT THES hiew Exiemal  AGEWCY EMMIL el OV

Depending on the format of the resume, you may be prompted to save the
resume first:

T

D o want to save MyResume.dosx (1.2 KE) from trawebintardoa.goy ! Sava |~ Cancel

If so, then click “save”, then “open”

Open = Open folder View downloads

Mv resumes testing

3) Prompted to select a program to open the file: this scenario may occur
when you click on the blue resume link:

State of Arizona Internal Use Only 9
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i How do you want to open this file? .

" Adobe Acrobat Reader DC A

LCW 5* Firefox |
Internet Explorer

Microsoft Office 2010

Microsoft Word [

Notepad

Paint

Snagit Editor v

u[a]a]B]s]o]>

OK

Select Microsoft Word, then click Ok. This will open the resume

Ny resumes testing

4) Open the resume from the candidate profile: if the above step doesn't open
the resume, you will need to double click on the candidate name and open the
resume from the blue resume link in the candidate profile:

TEST TEST(123150) AD ASST DIR

@ ¢ | Acions. Options 4 Drill Around® .

W, TEST TEST xema)

parsetesti@aol.com

\ < phoenix, AZ 85007

N &) Comespondence

Resume/ CV | Cormespondence: 1 | Interviews: 0 | Screenings: 0 | Motes: 0 | Attachments: 1

The resume should then open or prompt you to save the document before you
can openit.
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5) Open the resume from the attachments tab: if the above steps don't allow
you to open the resume, you will need to open it from the attachments tab:

TEST TEST(123150) AD ASST DIR
I

gﬁ"jﬁ;ﬁ?*‘g TEST TEST (=deman
o | J'§ parsetest!@aol.com

Actions 4 Options +  Drill Around® 4

i
w
f s S phoenix, AZ 85007

|
y
) y
“__ &) Comespondence

Resume/ CV ‘ Comrespondence: 1 | Interviews: 0 | Screenings: 0 | Notes: 0 | Aftachments: 1

Click the attachments tab and this will open a page with the attachment info.
Find the resume and double click on the row:

Allachments

B = [ Actions . Options . Dril Arouna® .
Typa Of Documsnt il Nama it Uplnsadiod
~ 2
RESUME MyFiesuma doce Ly

This will open the “add attachment” dialog box and click the document name -

shown as a blue link:

Add Attachment

Resume Info
Please only attach the resume you want to use for the upcoming position you are applying
for. Delete all other resumes and cover letters before applying for the position. Thank you.

Attachment Information
enl | RESUME ~
ot MyResume docx

This will either open the resume or prompt you to save it before opening the

resume.

My resumes testing

State of Arizona Internal Use Only 11
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Talent Acquisition Navigation Changes

Finding the Recruiter Area

Current:
The current Recruiter application requires you to click the Recruiter icon to access
the recruiter menu after you login:

Recruiter

Future:
The upgraded application will take you directly into the Recruiter area after login
- this is similar to the current web based Hiring Manager/Employee navigation:

Home Today Candidate Pool Requisitions Resources Add A Candidate

Requisition Dashboard

B.B B G .

Keyword Ne

Clear
#52112 - HYDROLOGIST IV ~

S0

State of Arizona Internal Use Only 12
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Navigate Recruiter Menus

Current:
The current Recruiter application requires you to click icons to navigate to

different Recruiter menus:

Recruter

A G s

Trakry Cand egate Pocl Reqstims

hiv B

Rezouces Add A Cardigala Hegais Aczan Hesuesin

Future:
The new upgraded application will take you to bookmarks across the top of the

page to navigate (Add a candidate, etc.):

Homa Today Candsdala Pool Requisilions Resourcas Add & Candidate

Clicking the “Requisitions” bookmark at the top will bring you back to your
Requisition Dashboard home page.

State of Arizona Internal Use Only 13
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Searching Requisitions

Current:
The current Recruiter application has a search and a clear button used when

searching for a requisition:

L1

Requisitions

Keyword | [l Search
Y —
sas

Rocniter 1)

Hiring Manager {:

PN

Postion [
Agency [ ]

Future:
The new upgraded Recruiter application only has a clear button and no search

button. You can search for a job by entering the requisition number in the job ID
field, then click outside of that box into a different search field. This will trigger the

search:

Requisition Dashboard
B. s T C
Keyword:
Job 1D r500_15
Slalus. > ]

Recauller
Hiring Manager 3
Job Code:
Posilion:

Agency

#50015 - AIRFIELD FIREFIGHTER ASSISTANT CHIEF
Location: MAPMIMARDD

State of Arizona Internal Use Only 14
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Click the “clear” button to clear out the search box. If you get a blank screen after
clearing the search, you can click the “requisitions” or “home” bookmark at the top
of the page to refresh the requisition dashboard.

Accessing ‘All Actions’ Menu

Current:
The current Recruiter application shows double arrows on the requisition

dashboard to show the “all actions menu”;

Requisition Dashboard

Requisitions ]
Keyword [ ] '
P —
ses [
Faexier [:] Create Requistion From Copy
[Efieg e t: E::Iilring Manager
Job Code | |
Hequest Approval
Pasition [ | Manual Appiove
Aguscy | Delete
#55346 - PLCY ANALYST View Audi Log
Location DEMAPHOZ12 Viaw Full Audit Log
fus. Dral Cptions ¥ [
#55345 - RN POOL DillAsend ™ ’

Future:
The new upgraded application will display a small arrow instead of double arrows

in order to display the “all actions menu”

This small single arrow also replaces double arrows on all other forms including
creating interviews. In some cases, the single arrow will replace the actions menu.

State of Arizona Internal Use Only 15
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Requisition Dashboard

B.5 5 C

Creals Reguisfion

Creale Roguesllion From Copy

'.-\.I."
Hmng Manags

Update
Eimad Hising Manaps
Tall) Fﬁd

Chamr G

#54018 - PARK RANGER SPCT Ve Autil Log
G View Full Audil Log

14k -- : Opbors ®
#54017 - PCMT SPCT AN A *

#4016 - FEDERAL STATE LICG SURVEYOR

(9 I

T
(=L

Accessing ‘Action’ Menu
Current:

The current Recruiter application displays the action menu when a Recruiter
modifies a job posting:

State of Arizona Internal Use Only 16
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- =TESTING-Kimberly's tesl req - INTERMNAL JOB BOARD
[-'J.'h'ru_'u'ﬁ.' * |Owntions *
Canerste Job Posting UAL L
Remoua Sosting F’:?tl'\g Sl:_lu Posting live
Poslom Rulle -
) 2 e Prsiing End Date | (09020 &=
. » | BOARDACOMESSION MEMBER
Hext Record E
WENT OF ADMIMISTRATION | ~|
Wiew Audil Log
Wiews Full Audit Log
ML S aary 500 Masomuen Salary | 600 |ush
Location | GILSERT E « GILBERT
Details
"Titla | Tastma do pod anchs

Future:
The new upgraded application will display a small single arrow in the right hand

corner of the page:

T p——
T

Accessing ‘Page Up/Page Down’ options

Current:
The current Recruiter application displays Page Up/Page Down options as
vertical arrows on the lower right side of the page.

LI B

State of Arizona Internal Use Only 17



ARIZONA

DEPARTMENT OF ADMINISTRATION

Talent Acquisition

Future:
The new upgraded Recruiter application displays Page Up/Page Down options as

horizontal arrows on the lower right side of the page.

Returning to a prior screen

Current:
The current Recruiter application displays an X in the upper right hand corner to

exit out of a screen:

Future:
The new upgraded application will require you to click the back button on your
browser to go back to the previous screen: e

I

[T
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Saving Changes

Current:
The current Recruiter application will allow you to click the save button once you

make a change to the application:

Future:
The new upgraded application will require you to click or tab outside of the field

you have changed in order for the save button to appear. It will remain grayed out
until you do so:

Job Requisitton #£53243 - HR DIRECTOR

E]Q o Aclions +  Oplions & Doll Around®
Hates:  Drafl e N

saded | 1M 02020 Lo pant [iate otsl Days O
[_j onBdenlu i THR L) |-—_| Pikaiit
Foahon And Job Detmiln | Moben 0 | Alschmenis & 2 | Expein
n|‘5||_||'.|h|||'.
Position Information
Ruesponsibmiies
e

Posdtion Code & 11 :.-| q

Agency m  DEF

Save button is grayed out until you click out of the field, then you will be able to
click the “save” icon:

Job Reqguisibon #57

0@ ¢

How to contact us.

For questions about the upgrade contact the ADOA HR systems upgrade project
team at hrisupgrade@azdoa.gov. For technical support after the upgrade contact
the ADOA HRIS Service Desk at (602) 542-4700 or hrisservicedesk@azdoa.gov.
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